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ITPABHJIA

BHYTPEHHEI'O TPYIOBOI'O PACIIOPSIIKA



NMPABUJA
BHYTPEHHEro TpyA0BOro pacnopsaka

1. Obwme nonoxeHus

1.1. Hacroswue [MpaBuna BHYTPEHHEro TPYAOBOro pacnopsgka (fanee - [lpasuna)
pernameHTUpYIOT BHYTPEHHUI TpyaoBon pacnopsaok B FBY Crnoptkomnnekc «Onumnunck», a
TaKXe NHbIEe BONPOCHI, CBA3aHHbIE C perynmpoBaHnemM TpyaoBblX OTHOLLEHWA B OpraHu3aunn.

1.2. lMpaBuna WMeT UENbl YKpennsaTe TPYAOBYH AMCUMNNNHY, crnocobCcTBoBaTh
pauMoHanbHOMY UCMOMNb30BaHUK pabovero BpeMeHW, BbICOKOMY KavecTBy paboTol,
NOBbLILLEHUIO NPON3BOAUTENBHOCTU N 3IPDEKTUBHOCTN TPyAa B OpraHn3aumu.

1.3. [enctene [MpasBun pacnpocTpaHAeTcs Ha Bcex paboTHWKoB, paboTarolwunx B
OpraHn3auum Ha OCHOBaHUN 3aKITHOYEHHbIX TPYAOBbIX A4OMrOBOPOB.

1.4. MNpaBwuna BCTyNaKT B CUNY CO AHA UX YTBEPXOEHUA.

1.5. Mectom xpaHeHus [NpaBun ABNAETCA OTAEeN KafpoB opraHnu3auun.

2. Mopanok npuema u yBonbHeHUsA paboTHUKOB

2.1. PaBoTHMKN OpraHu3auum peanusyroT NpaBo Ha TpyA NyTEM 3akto4YeHUs NMCbMEHHOro
TPYAOBOro 4orosopa.

2.2. MNpwn npueme Ha paboTy B opraHn3auuio rpaxaaHnH 00s3aH NnpeabsBuTb cneayouwne
OOKYMEHTbI:

- NACMOPT WX UHOWN OOKYMEHT, Y4OCTOBEPAIOLWNN NMUYHOCTD rpaXkaaHuHa,

- TPYAOBYI KHWXKKY YCTaHOBMNEHHOro obpasua, OMOPMNEHHYHD B COOTBETCTBUM C
TpeboBaHUAMU LENCTBYHOLLEro 3akoHogaTtensctea PO (3a uUCKNYeHWem criyyaes, Korga
TPYAOBOW AOrOBOP 3aKMYaeTcs Bnepsble v paboTHUK nocTynaeT Ha paboTy Ha yCcrnoBusaXx
COBMECTUTENbLCTBA);

- CTPaxoBOE CBNAETENbCTBO rocyAapCTBEHHOrO NeHcMoHHoro ctpaxosaHus (CHUJIC);

- CBUOETENLCTBO O NOCTAHOBKE Ha Hanoroebi yyeT (MHH);

- JOKYMEHT BOWHCKOro y4yeTa - AN BOEHHO0DA3aHHbIX U Nuu, noanexawmx npusbiBy Ha
BOEHHYIO Cny»xoy;

- DOKyMeHT 06 obpa3zoBaHun, KBanudukaumm nnn Hanuyeum cneuuanbHbiX 3HaHUA - Npu
nocTynneHun Ha paboTy, Tpebyouwy cneynanbHbiX 3HaHUA UK crneynansHOW NOAroTOBKY.

Mpwn 3aKNYeHUn TPYAOBOro OOroeBopa Brepeble TPYOAOBYK KHUXKY U CBUAETENbCTBO
rocy4apcTBEHHOro NEHCUOHHOrO CTpaxosBaHUA 0OOPMIIAETCA OTAENOM KaZpoB.

2.3. Mpvem Ha paboTy MHOCTPaHHbIX rpaxaaH v nuy 6e3 rpaxaaHcTBa OCyLWECTBNSAETCA B
COOTBETCTBUU C TpeboBaHMAMN ENCTBYIOLLErO 3akoHogaTenscTea PO.

2.4. TpyAOBOW [LOroBOp 3aKM4aeTCA B MUCbMEHHON OpMe, COCTaBnsAeTCA B OBYX
3K3eMnNApax, Kaxabi U3 KOTOPbIX NoAnucbiBaeTcA paboTHMKOM U yNONMHOMOYEHHbIM fTULOM
opraHusauun. OauH 3K3eMnnsp TPyAOBOro AOrosBopa noAa pocnucb nepenaetcs paboTHUKY,
OPYron XpaHUTCA B OTAene Kaapos opraHusauun. TpynoBou [OroBop BCTynaeT B CUNYy CO OHA
ero noanucaHna paboTHUKOM U YMNONHOMOYEHHbIM nuuyom OpraHusauuu, ecnum nHoe He
YCTaHOBNEHO TPYAOBbLIM JOrOBOPOM.

OpraHusaums He Bnpase TpeboeaTb OT paboTHUMKa BbINONHEHWA pPaboTbl, He

oBbycnoBneHHoOW TPyAOBbIM AOroBOPOM, 3a WCKIKOYEHMEM cnyvaeB, nNpeaycMOTPEHHbIX
3akoHopatenocTteomMm PO.
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2.5. Ha ocHoBaHuu TpyaoBOro AoroBopa AVPEKTOP OpraHn3aLmMv U34aeT npukas o npueme
Ha paboTy, KOTOopbI o6bABNAeTCA pPaGoTHUKY NOA PaCriUCKy B TPEXAHEBHbIN CPOK CO [OHS
noanucaHua TpyA0BOro 4orosopa.

2.6. QakTuyecku [onyck K paboTe cuuTaeTcs 3aKnioueHueMm TPYAOBOro A0roBopa
HE3aBNCMMO OT Toro, Obin N nNpuem Ha paboTy ocdopmneH Haanexawmm obpasom. Mpasom
(bakTuyeckoro Agonycka k pabote obnagaeT HaYanbHUK oTaena yypexgeHus.

2.7. Tlpn noctynneHnn Ha paboTy ynoOMNHOMOYEHHOE INWLO OpraHWu3auum nepen
3aKnK4YeHnemM TpyaoBOro 4orosopa AoMKHO 03HAKOMUTL paboTHUKA C:

- 06BLeMOM U cofepxaHnem npeacTosLlen paboTbl, YCrOBUSMM TpyAa, CUCTEMOWN onnaThl
TPyAa, Pa3bACHUTL ero npasa n 0683aHHOCTH:

- HacToAwmMMuK Mpasunamu;

- NEpeYHeM CBEAEHWUN, COCTaBMAOLLMX KOMMEPYECKYIO TaMHY:

- NpaBunamm  no  TexHuke  ©e30nacHOCTW,  MPOM3BOACTBEHHON  CaHWTapuu,
NPOTUBOMNOXaPHOWN OXpaHe v ApyrMmMy NpaBunamy oxXpaHsl TpyAa B OpraHu3aumm.

2.8. YNOMHOMOYEHHOE nULO OpraHv3aunnm BEeAEeT TPYAOBbIE KHUXKKM Ha Ka)Xgoro
paboTHuka, npopaboTaBLuero Ha OCHOBaHUM TPYAOBOro AOrOBOPa B opraHuM3auumn Ceblle NATU
AHen, ecnu paboTa B opraHnsauum sSBnseTcs Ans paboTHMKA OCHOBHOIA.

2.9. [opAaoK 3anonHeHUs TPYAOBON KHMDKKM pernameHTupyeTcs HopMmaTUBHO-NPaBOBbLIMU
akTamu P®. B TpyaoByto KHUXKY BHOCSTCA CBEAEHUA O PaboTHWKE, BbINOMHAEMONR UM paboTe,
népeBoAaxX Ha Apyryl MOCTOSIHHYH paboTy, a Takke OCHOBaHWUS NpekpalleHus TPYAOBOro
AOrosopa u CBeAeHUsA 0 HarpaxxaeHusix 3a ycnexu B pabore.

2.10. PacTtopxeHue TpyaoOBOro [0OroBopa BO3MOXHO TOMLKO MO OCHOBaHUAM,
NPEayCMOTPEHHBIM AEUCTBYIOWMM TPYA0BLIM 3aKOHOAATENBCTBOM.

2.11. PaboTHUKM UMEIOT NpaBO pPacToprHyTb TPYAOBOIA Aorosop, npeaynpeavs o6 3Tom
OpraHnm3auntlo MMCbMEHHO He MeHee YeM 3a [Be HeAenu, eCrnn MHOW CPOK NPeaynpexaeHUs B
OTHOLWEHWN  OTAENbHBIX  KaTeropun  paboTHMKOB  He  yCTaHOBNEH  AeiCTBYIOLWMUM
3aKOHO4AaTEenNbCTBOM.

[lo AoroBopeHHOCTN Mexay paboTHUKOM U paboTogaTenem TPYAOBOW LOroBOp MOXET
ObITb PACTOPrHYT U [0 UCTEYEHUA CpoKa npeaynpexaeHns ob yBonbHeHUM.

2.12. [lo ucteyeHus cpoka npepynpexaeHus o6 yBONbHEHUN pabOTHUK UMEET NpaBo B
noboe Bpemsa 0To3BaTb CBOE 3afBMeHWE. YBOMbHEHNE B 3TOM cnyyae He Npou3BOAUTCA, ecnu
Ha €r0 MEeCcTo Heé npurnaweH B nNUCbMeHHON (opMe [pyroi paGoTHWK, KOTOPOMY B
COOTBETCTBMM C TPYAOBLIM KOAEKCOM U UHBIMW heaepanbHbIMU 3aKOHAMU HE MOXET 6biTh
OTKa3aHO B 3aK/TO4YEeHUM TPya0BOro A0rosopa.

2.13. CpoYHbI TPYAOBOW AOrOBOP PacTOPraeTcsi MO UCTEYEeHUM CpOKa ero geuncreus, o
4eM paboTHUK gormkeH BbiTb NpeaynpexaeH B NUCbMEHHOW hopmMe He meHee Yem 3a TpU AHS
A0 YBOJNTbHEHUS.

TpyAoOBOWA [0roBOp, 3aKMKYEHHbIA HAa BPEMS BbINOMHEHWS onpeneneHHon paboTh,
pacTopraeTcsa no 3aBepLUeHUn 3Ton paboThi.

TPyA0oBOIA AOroBOpP, 3aKNKYEHHbI HA BPEMS UCNIOMHEHNS 0BS3aHHOCTEI OTCYTCTBYIOLLErO
paboTHUKa, pacTopraeTcs C BbIXOAOM 3TOro paBoTHUKA Ha paborTy.

TpynoBo L[OroBop, 3aknOYeHHbIA Ha BPEMsi  BbINONTHEHWSA CE30HHbIX pabor,
PacTopraeTcsa no uCTeYeHUn onpefeneHHoro cesoHa. [lpegynpexaeHve o AOCPOYHOM
PaCTOPXEHWN CPOYHOrO TPYAOBOrO [AOroBOpa OCYLUECTBISETCA B CPOKM, YCTaHOBMNEHHbIE
TpyaoBbIM KOAEKCOM.

llpekpalleHne TpyaoBoro 4orosopa ohopMmnsieTcs NPUKasoM AnpeKkTopa.

TpynoBol p[oroBop MOXeT ObiTb NpeKkpaleH mno MHUUMaTuBe pabotopatens Ha
OCHOBaHWUW 1 B NOpsKe, KOTopble NpeayCMOTPeHbl TPYAoBbIM KOLEKCOM.

2.14. [lo noaroToBKN [OKYMEHTOB Ha yBONMbHEHWE PabOTHUK B CPOKM U B MOPSAKE,
cornacosaHHble C agMUHUCTPauunen opraHusauum, obssaH caaTtb BbINOSTHEHHYIO paboTy, BCHO
AOCKYMEHTauuio, MaTepuansl, pabo4ne NpoekTbl, Co3aaHHble B X0oae TPYAOBOW AEATENLHOCTM:
BEPHYTE WMYLLECTBO, nepefaHHOe €My Ans WUCMONMHEeHUs TPpyAoBbIX o06sA3aHHoCcTen. B
nocneaHnn pabouunii aeHb paboTHWK 06s3aH caaThb yNONTHOMOYEHHOMY NULY KMNKYK, neyaTtv u
wTamnel, NPONycK AN NPOXOXAEeHUA B 34aHne opuca, GaHKOBCKUe yYpexaeHusa 1 T.4.

2.15. B peHb yBOnbHeHWs opraHuzauus obs3aHa BblAaTb paboTHWKY ero TpyaoByo
KHWXKY C BHECEHHOW B Hee 3anucbio 06 YBOMbHEHMM, Apyrne [OKYMEHTbl, CBf3aHHble C
paboToil, Mo NUCbMEHHOMY 3asIBNEHWIO PabOTHNKa M NPOM3BECTM C HUM OKOHYaTEMbHbLIN
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pacyeT. 3anucu O MNpPUYMHAX YBOSbHEHUS B TPYAOBYH KHMXKKY OOSMKHbI NMPOU3BOAUTLCA B
TOYHOM COOTBETCTBUWN C POPMYNMPOBKaMM LENCTBYIOLLEro 3aKOHOA4aTeNbCTBa U CO CCbINKON Ha
COOTBETCTBYIOLLYIO CTaTbio TpyaoBoro kogekca. [JHeEM yBONbHEHUA CYUTAETCA NOCNEeAHUN OEHb
paboTbl UNU nNOcCnegHUn AEHb EXEerogHoro OonnayvYMBaemMoro OTnycka npu YBONbHEHWUU
paboTHMKa cornacHo ctaTtee 127 TK PO.

3. MNpaBa n 06sa3aHHOCTN PaboTHUKOB

3.1. [lepevyeHb cnyxebHbiX o06s3aHHOCTEW, npaBa W 00A3aHHOCTW, pa3Mmep
OTBETCTBEHHOCTM  Kaxgoro paboTHMKa  opraHu3auuun  onpegenseTcsa  AOSHKHOCTHOW
WHCTPYKLUNEW, ABNAIOLENCA HEOTHEMIIEMOWN YaCTb TPYAOBOro 40rosopa.

3.2. HOMKHOCTHbIE NHCTPYKLNK Kaxxgoro paboTHuUKa pa3pabartbiBatoTCH
YyNONMHOMOYEHHbIMU NULaMn OpraHusaunmn, YyTBEPXAAKTCA AUPEKTOPOM U XPaHATCA B OTAene
kKagpoB. [lpn 3TOM Kaxablin paboTHUK AomKeH ObiTb O3HAKOMMEH C €ro AOSMKHOCTHOM
NHCTPYKUMENn 4o Hayana paboTbl.

3.3. lNpun ocyuiecTBNeHUN CBOEN TPYAOBON LEATENbHOCTM BCe PabOTHUKM KOMMaHWUW
UMEKT NpaBo Ha:

- 3aKNYeHWe, U3IMEHEHME U pPacTOpXXEeHMEe TPYAOBOro A0roBopa B MNOPSAKE U Ha
YCNOBUSAX, KOTOpPble YCTaHOBMNEHbl AEUCTBYHOWMM 3aKOHOLATENbCTBOM W HACTOSALWMMMU
[Mpasunamu;

- NnpegocTtaeneHne padoTbl, 06ycrnoBneHHoOn TPYAOBbIM LOFrOBOPOM:;

- paboyee MecTo, COOTBETCTBYIOLLEE YCMOBUAM, NPEeAyCMOTPEHHbIM rOCYyAapCTBEHHbBIMN
CTaHgapTamMu opraHusauum n 6e3onacHoCcTn TpyAaa;

- CBOEBPEMEHHYIO U B NONHOM obbeme Bbinnaty 3apadoTHOM nnaTbl B COOTBETCTBUU CO
CBOEeW KBanudukaumen, CoXHOCTbIO TpyAa, KONMMYECTBOM U KQ4Y€CTBOM BbiNONMHEHHOW paboThi;

- 0TAbIX, obecneynBaemMbli YyCTAHOBNEHNEM HOPMAIbHOM NMPOAOMKUTENBHOCTU paboyero
BpeMeHU, NpenocTaBneHneEM exeHeaenbHblX BbIXOAHbIX AHEN, Hepabo4ynx npasgHUYHbIX AHER,
eXerogHblX OTNYCKOB;

- MONHYI AOCTOBEPHYH MHpopMaLmio 06 ycnoeusax Tpyaa u TpeboBaHusX oxpaHbl Tpyaa
Ha paboyem mecTe;

- NpodeccrnoHanbHy NOAroTOBKY, NEPENOAroTOBKY W MOBbLILLEHME CBOEN KBanudukauum
B Nopsiake, YCTaHOBNEHHOM OEUCTBYHOLLUM 3aKOHOA4AaTeIbCTBOM, FIOKarbHbIMU HOPMaTUBHbBIMU
aKkTamu opraHusauumn, TpyaoBbIM LOrOBOPOM;

- BO3MelleHWe Bpefa, MNPUYUHEHHOrO B CBA3M C  WUCMOMHEHMEM UM TPYAOBbIX
00s3aHHOCTEN, N KOMMNEHCaLMI0O MOPanbHOro Bpeaa B NOPsSAKE, YCTAHOBNEHHOM AENCTBYHOLLMM
3akoHogatenscteom PO;

- obAsaTenbHoe couuanbHOE CTpaxoBaHWe B  Cnyyasx, NpPeayCMOTPEHHbIX
thegepanbHbiMK 3akoHamu PO.
PaboTHMKM NOMb3YOTCA Takke WHbIMKM NpaBamMu, NPEAOCTaBMNEHHLIMA OEACTBYIOLUM

3akoHopaTtenscteoM P®, nokanbHbIMA HOPMaTUBHBIMA aKTaMu OpraHusauuv, TPYAOBbIM
LOroBOPOM.

3.4. PaboTHUKM opraHusaumm oba3yTCs:

- YECTHO N A0OPOCOBECTHO WUCMOSMHATL CBOW TPYyAOBble 0053aHHOCTU, BO3MOXEHHbIE Ha
HUX TPY40BbIM OrOBOPOM U JOMKHOCTHOM UHCTPYKUMEN:

- cobnpaTte HactosAwme [MpaBuna, NONOXeHWs WHbBIX NOKanbHbIX HOPMATUBHbLIX aKTOB
opraHusauuu, npukasbl AOUpeKTopa opraHusauun, yKasaHWs CBOEro HenocpenCcTBEHHOro
PYKOBOAUTENS;

- cobnogarte TPyAOBYK AUCUMNNWHY: BOBPEMS NPUXOQUTb Ha paboTy, cobnoaats
YCTaHOBINEHHYIO NPOAOIMKUTENbHOCTL pabodvero AOHS, CBOEBPEMEHHO W TOYHO WCMOMHATH
PacnopsXxeHusa agMUHUCTpPaUUK opraHusauun, wucnonb3osaTe paboyee Bpemsa AN
NPpoM3BOAUTENBHOrO TpyAda, He pgornyckaTb noTtepb paboyero BpeEMEHW, BO3AEPXMBATbCA OT
AEVCTBUI, MellaloLLMX APYruM paboTHUKaM BbIMOMHATL UX TPYAOBbIE 06A3aHHOCTY;

- cobnogate HOpMbI, MnpaBuna M WHCTPYKUMM MO OXpaHe Tpyaa M obecneyeHuto

OesonacHoCT Tpyaa, NPOU3BOACTBEHHOMN caHUTapuu, npasuna NPOTUBOMOXAPHOM
©e3onacHocTu;
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- oby4aTbcA GesonacHbiM MeTogamM U NpuemMam BbiMOMHEHUS paboT, B yCTAHOBMNEHHOM
fIOPAAKE NPOXOAUTL MHCTPYKTaX MO OXpaHe TpyAa, NPOBEPKY 3HaHWA TpeBoBaHwii OXpaHbl
TPyAa,

- DEPEXHO OTHOCUTBCH K UMYLLIECTBY OpraHv3aLmn U Apyrux paboTHukoB; obecneymBaTb
€ro COXpPaHHOCTb;

- BO3SMECTUTb OpraHM3auun cpenctsa, 3aTpadeHHble Ha OOy4YeHMEe W NOBbIWEHME
KBanudgvkauuu B Nopsake, yCTaHOBNEHHOM AENCTBYOLMM 3aKOHOAaTeNbCTBOM PO, Tpyoosbim
A0roBOPOM WU/ y4EHUYECKUM LOrOBOPOM.

NepeyeHb oGs3aHHOCTE (PaboT), KOTOpble BLIMOMHSET Kaxabli paboTHUK nmo cBoew
AOIDKHOCTW,  CneéumanbHOCTM, npoeccun, onpeaenseTcs AOMKHOCTHBIMA WMHCTPYKLMSIMM
(PYHKUMOHanNbHbIMK  0GS3aHHOCTSIMY), COCTABMEHHLIMA G y4eToM nonoxeHnn EauHoro
TapuHO-KBaNMMUKaLNOHHOro cnpaBoYHUKA paboT 7 npodeccui pabouux,

KBannduKauMoOHHOro cnpaBoYHWMKA OOMKHOCTEN pykoBoAUTENEN, CneunanucToB U ApPYrux
cryxatymx.

4. NpaBa n 0653aHHOCTM OpraHn3aumm

4.1. Opranusauus npyv  OCYLUECTBNEHUM OpraHn3aunoHHO-pacnopaanuTeNbHON
ASATENbHOCTU UMEET NPaBo:

- 3aKnoHaTh, USMEHATb, AONOMHATL U pacTopraTe TPYAOBLIE AOrOBOPbLI C PabOTHUKAMU B
fIOPAAKE N Ha YCNOBUAX, KOTOPbIE YCTaHOBMEHb! heaepanbHbiMU 3akoHaMu Po:

- NOOWPATb PabOTHUKOB 3a 4OOBPOCOBECTHBIN U 3PP EKTUBHBIN TPYA,;

- TpeboBaTe OT PabOTHMKOB WCMOMHEHWS WMU TPYAOBbIX OBS3aHHOCTENR U OepexHoro
OTHOLEHNA K UMYLLIeCTBY opraHusauum n apyrux paboTHUKOB:

- TpeboBaTb COGMIOAEHNA MOMOXEHUA HaCTOSLLMX [lpaBun ©“ WHbIX NOKanbHbIX
HOPMaTMBHBIX  aKTOB ~ OpraHusauun, NpuKasoB [AMPEKTOpa, YKasaHuil  afAMUHWUCTPaLUM
opraHnsayuu;

- NpuBnekatb paboTHWKOB K AUCUMNNWHAPHOW U MaTepuanbHON OTBETCTBEHHOCTV B
IOPAAKE, YCTAHOBNEHHOM TPyAOBbLIM 3aKOHOAATENLCTBOM P® u HacToswmumu [MpaBunamum,
VIHBIMW NOKanbHbIMU HOPMAaTUBHLIMW aKTamun opraHu3aumu:

- MPUHUMATDL, U3MEHATE N OTMEHATL NOKarnbHbIE HOPMAaTUBHbLIE aKTbI.

4.2. OcywecTBnas B npegenax cBOMX NOHOMOYU onepaTMBHOE PYKOBOACTBO TEKyLUEeMW
ASATENIbHOCTbI, OpraHu3ayuna obssaxa:

- OpraHn3oBaTtb Tpya paboTHUKOB, 3akpenuTb 3a KaxabiM paboyee MecTo, oTBevawulee
TpeboBaHusiM 6e30nacHOCTU M rUrveHbl Tpyaa; oBecneynTs HeobxognMbIM ANSA BbINONHEHUS
cnyxeOHblX o06s3aHHOCTe 0BopynoBaHMEM. MHCTPYMEHTaMN, OPrTEXHUKOW, NPOrpamMmMHbIM
obecnevyeHvem,  cneumanbHowM (dbvpmeHHON)  ogexpon,  0B6yBbio, mMatepuanamu,
AOKyMeHTauuen v ap.;

- HE npuBnekatb paboTHUKOB K paboTe, He 06ycCrnoBNEeHHOW TPYAOBbIM OOroBOPOM; He
SMEHATL nNepeyveHb u obbem cnyxebHbix 06s3aHHOCTEl paboTHUKA 6e3 BHECeHUS
COOTBETCTBYIOLMX USMEHEHUN B [OMKHOCTHYIO WMHCTPYKUMIO U TpYAOBOA LOroBOp Kpome
Cry4aes, NpefyCMOTPEHHbIX 3aKoHoA4aTeNbCTBOM PO:

- HE ZloNyckaTb NPOCTOeB NO BUHE agMUHUCTPaUMK; NOAAEPKUBATL Heobxogumbin 3anac
MaTepuanos U Pecypcos;

- A0 Hayana paboTbl 03HaKOMUTL Kaxaoro paboTHWMKA C CoiepXXaHUEM IoKarnbHbIX
HOPMaTUBHbBIX aKTOB OpraHv3auuu, HEernocpeACTBEHHO KaCarLUXCS TPYAOBOWN LEATENbHOCTU
paboTHUKa;

- obecneuntb GesonacHbie ycnosus TPyAa, B COOTBETCTBUM C HOPMaMmu OxpaHbl TpyAaa,
YCTAHOBNEHHbIMW 3aKOHOAaTeNbCTBOM P®, noaaepxusath UCNPaBHOE COCTOSIHUE OPIrTEXHUKN
VW NpoYero TexHu4eckoro obopyaoBaHusi, Heobxoaumoro Ans  OecnepeboitHoit paboTbl
PaboTHWKOB opraHusauun:

- CO3faBaTb YCrnoBuA AOnsA pocTta MNPOU3BOAUTENbHOCTU TPyAa nNyTeM BHEAPEeHUs
HOBEMLINX [LOCTWKEHWA HaykKu W opraHu3aumnu TPyAa, OCYLUECTBNATb MEPOMNPUATUA no
MOBLILIEHNIO 3EKTUBHOCTA MNPOU3BOACTBA, MPUHUMATD Mepbl MO COKpaLeHU PYy4yHOro
TpyAa.
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- obecneumBaTtb paboTHMKAMU HOPMbl paboyero BPEMEHU U OTAbIXa B COOTBETCTBUMU C
3akoHopaTensctsoM P®, nokanbHbIMM HOPMaTUBHBLIMKM aKTaMu OpraHusauum u TPyAoBbIM
LIOrOBOPOM;

- ocyLecTBNATL 06s83aTenbHoe counanbHOe CTpaxoBaHue paboTHUKOB;

- cobnaaTh yCTaHOBMNEHHbIE B TPYAOBOM 4OroBOpE YCrnoBMs onnaTbl TPyAa, BblaaBaTth
3apaboTHYH NNaTy B YCTAHOBMEHHbLIE CPOKM U NONTHOM pa3Mepe;

- OTCTPaHATb OT paboThbl (He AonyckaTb K paboTe) paboTHMKA B criy4asix, YCTaHOBMNEHHbIX
3akoHopaTtenscteoMm PO.

5. Pabo4yee BpemMs n Bpems oTabixa

5.1. Obwmn pana Bcex paboTHMKOB oOpraHusauum pexum paboyvyero BpeMEHMU
ycTaHaBnmBaeTca Hactoawwmmu [lpasunamu. B cnyyae ecnu pexum paboTbl KOHKPETHOro
paboTHMKa OTNUYAETCA OT YCTAHOBIEHHOrO B HACTosALEN cTaTbe MpaBun, NpoaomKUTENbHOCTb
paboyero [OHA, BpeMsa Havana W OKOHYaHus paboTbl, BpemMs nepepbiBoB B pabdoTe,
YyepeaosaHue paboyunx u Hepabounx gHen ycTaHaBNMBAKTCA TPYAOBbLIM 4OrOBOPOM.

5.2. HopmanbHaa nNpooOfMKUTENbHOCTL paboyero BpPEMEHW B OpraHusaumu
yctaHasnueaeTcsa 40 4yacos B HeZernt.

Hauano pabotbl - 9.00.

MNepepeie - ¢ 13.00 go 14.00.

OkoHuaHue paboTtbl - 18.00.

BbixoaHble aHW - cyB60Ta N BOCKpECEHLE.

5.3. [OAnsa oTgenbHbiX KaTeropuin paboTHMKOB, CBs3aHHbIX C  0OCnyXuBaHUEM
TexHonorun4yeckoro obopyaoBaHUs, YCTaHaBNMUBAKOTCHA CMEHHbLIA PEXUM pabovero BpeMeHu u
BbIXOAHble AHW COrnacHoO rpauky CMEHHOCTW.

[MpooormKMUTENBbHOCTL PaboTbl NMPU CMEHHOM pPEeXUMeE, B TOM YUCNe BPeMs Hadvana u
OKOHYaHUA exeaHeBHOU paboThl U NepepbiBa ANS OTAbIXa U NpUema nuwlu, onpeaensieTcs
rpaoMkaMmn  CMEHHOCTW, YTBEPXAAaeMbiMW OUPEKTOPOM OpraHu3auum ¢ cobnogeHnem
YCTaHOBIEHHOW 3aKOHOA4ATENbCTBOM MPOAOIKUTENBHOCTN pabo4yero BpEMEHU 3a MECSAL Unu
APYrov y4eTHbIU nepuoa.

[[pad®mMKkM CMEHHOCTU OOBOAATCA 00 CBeAeHUs paboTHUKOB He no3gHee Yem 3a OAWH
MECsL, 0 BBEAEHMA UX B AencTteme. PaboTHUKKN YyepeayrTCa MO CMeHamMm paBHOMEPHO.

5.4. lNpuBneyeHne paboTHMKA K CBEPXYPO4HbIM paboTam Npor3BOAUTCA OpraHusaunen B
WCKNIOYUTENbBHbIX Criyyasx B nopsake, npefycMoTpeHHOM TpyaoBbiM KOAEKCOM, Ha OCHOBaHUK
NpyKasa QUpEKTopa opraHu3ayuu.

5.5. lepeyeHb gormkHocTen (Npodheccuin), Npu UCNONMHEHUN TPYAOBbIX 06A3aHHOCTEN Mo
KOTOpPbIM yCTaHaBNMMBAETCA HEHOPMMUPOBaHHbIN paboynii AeHb, YyCTaHaBNMUBAETCH MNPUKaA30oM
AvpekTopa.

5.6. EXxerogHbln OCHOBHOWM oOMna4yMBaembli OTNYCK nNpefocTaBnseTcs paboTHUKam
NPOAOCIKUTENBHOCTLIO 28 KaneHapHbIX AHEN.

5.7. OuepenHOCTb U MOPSAOK MPEeAOCTABNEHUA EXErofHbiX OnnavyvBaemblX OTMYCKOB
yCTaHaBnMBaETCA opraHusauven ¢ y4etom HeobxoaumocTu obecnedyeHnss HopManbHOro xoaa
paboTbl obuwectsa 1 GnaronpuATHBIX YCnoBun ANs oTabixa paboTHUKOB. paduK OTNYCKOB
COCTaBNAETCA Ha KaXAbl KaneH4apHbIX rof He No3gHee YeM 3a [Be Hedenwu 0 ero Havana u
A0BOOUTCA A0 CBEAEHUA BCeX paboOTHUKOB.

5.8. NepeyeHb Hepabounx NpasgHUYHbBIX gHEeW onpeaenseTcs ctatben 112 TK PO.

5.9. TllpogomxutenbHoCTb paboyero [HS, HEMNOCPEACTBEHHO NPEALLECTBYIOLLEro
Hepabovemy npasfHMYHOMY [HIO, YMEHbLUAETCs Ha OAuH Yac. Ha otaenbHbix Bugax pabor, rae
HEBO3SMOXHO YMEHbLUEHWE nNPOAOIIKUTENBHOCTU paboTbl B  npeanpasgHUYHbIA - AeHb,
nepepaboTka KOMMNEHCUPYeTCA npeAoCTaBneHnemM paboTHWUKY [OOMOMHUTENbHOTO BPEMEHM
oTAbiXa.

5.10. MNpueneyexne paboTHMKOB K paboTe B BbIXOAHbIE U Hepaboune NpasgHUYHbIE AHW
npoussoauTCca B nopsgke, ycraHoBneHHom TK P®. O pabote B BbixogHble u Hepabouue
NpasgHWYHbIe OHW N3JaeTCca NpuKas AUPEKTopa opraHu3aLum.

5.11. lNo cemeiHbIM 06CTOATENLCTBAM U APYIUM YBaXKUTEMbHLIM NPUYMHAM PaBOTHUKY
MOXET DbITb NpefocTaBneH oTnyck ©e3 coxpaHeHus 3apaboTHOW MnaThl HA COrMacoBaHHOE C
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2OMVHVUCTPaLMEN opraHu3aLun Konm4ecTso AHEN, eCrim 3TO He NPUBEAET K HapyLIEHWIO CPOKOB
¥ CpbIBY TeKyLumx paboT, K KOTopbiM paboTHWK nMeeT HeNnoCcpeACTBEHHOE OTHOLLEHWE. OoTnyck
Be3 coxpaHeHusa 3apaboTHOW nnaTbl NPeAoCTaBNAETCA Ha OCHOBaHUM NUCbMEHHOTO 3aABIEHNA
‘paboTHUKa 1 0POPMNSETCA NPUKasoM AUpeKTopa.

6. Onnara TpyAaa

6.1. 3apaboTHas nnata OnpegenseTcs B 3aBUCUMOCTW OT Keanudpukaumm paboTHUKA,
\CNOXHOCTW, KONMYECTBA, KaYecTBa U YCIOBUWiA BbINONHAEMON paboTb.

6.2. Cuctema 3apaboTHOM nnaThl, YCTaHOBMEHHas B OpraHu3auuu, onpeaenseTcs
NOKanbHbIMU HOPMaTUBHBIMU aKTaMun opraHu3aLuy U KOHKpeTU3MpYeTCA B TOYA0BOM AIOTOBOPE.

6.3. 3apaboTHas nnarta Bbinna4YMBaeTCs HeNnoCpeacTBEeHHO paboTHUKY ABa pa3a B Mecsl,
VCTaHOBNEHHBIMY OHAMU ANA NPOousBeaeHUs pacyeTos ¢ paboTHukamu saensatoTca 16-20 ymcna
TEKyLLero Mecsla-Cpok Bblgayn 3apaboTHOW nnaTbl 3a MepByl MONOBUHY MeEcHALa W 01-05
YMcna CRneayloLero 3a OTYETHbIM MEeCAUEM-CPOK Bbigadu 3apaboTHoW nnatbl 3a BTOPYHO
NOMOBUHY OTYETHOro mecsiua. MNpwu coBnageHun AHA Bbinnatbl C BbIXOAHBIM UMK Hepaboynm
npasaHUYHbIM AHEeM Bbinnarta 3apaboTHOW nNnaTbl NPOM3BOANTCA HakaHyHe 3TOro AHA.

6.4. [InA uenei y4eTa Ha4YMCNeHus 1 BbinnaTbl 3apaboTHOW NnaThl, @ paBHO UHbIX BbINnaT
MaTepuanbHOro CTUMYNUPOBAHWA TPYAa 3a YYeTHbIA nepuof OTpaboTaHHOro paboTHUKaMK
tpaﬁoqero BPEMEHU MPUHMMAETCS OAUH KaneHaapHbl MecAd. Y4YeT pabo4yero BpeMeHM,
‘oTpaboTaHHOro KaxabiM paboTHUKOM, BEAETCA NULOM, HasHaYeHHbIM Mnpukasom AvpekTopa
opraHusauun.

6.5. YpepxaHua wu3 3apabotHon nnaTtbl paboTHUMKA NPOU3BOAATCA B Cliy4asax W B
pasmepax, NpeayCMOTPEHHbIX TPYAOBLIM AOrOBOPOM U peAepanbHbIMU 3aKkOHaMU PO.

7. MNoouypeHuns 3a ycnexu B paboTte

7.1. B3a pobpocoBecTHoe BbINOMHEHWE TPYAOBbIX 00sA3aHHOCTEW, NOBbILEHME
NPOU3BOAWTENBHOCTU TPYAA, NPOACIKUTENBHYKO U Be3ynpeyHyHo paboTy n gpyrve AOoCTUXEHUA
‘B TpyAe NPUMEHAKTCA Mepbl NOOWPEeHUs, NpefyCMOTPEHHbIe ctratbenn 191 TK PP, B TOXE
Bpems paboTogaTtenb MOXET NPUMEHATb UHbIE MEPbl MNOOLLPEHUA B 3aBUCUMOCTI OT TPYAOBOTO
‘Bknaga pabotHuka. [onyckaeTcsa OAHOBPEMEHHOEe NpUMEHEeHWe K pabOTHUKY HECKOIbKNX
' BMOB NOOLLPEHWHA.

7.2. MoowpeHna ohopMnsITCA NPUKa3oM AUPEKTopa opraHusauuu C ykasaHuem BuAa
'MOOLLPEHNS U €ro OCHOBaHWUA, 3aTEM AOBOAATCS A0 CBEAEHUA BCeX PabOTHWKOB 1 3aHOCATCA B
TPYAOBYIO KHUXKKY paboTHuMKa.

7.3. MaTepuanbHble GOpMbl MOOLWpeHUs 3a ycnexu B pabore MoOryT TaKke
yCTaHaBNMBATLCA B APYrMX NOKanbHbIX HOPMATUBHbBIX akTax KoMNaHuu.

8. ducumnnuHa Tpyaa

8.1. PabOTHMKM OpraHus3auum HecyT OTBETCTBEHHOCTb 3a COBeplLUeHWe AUCUMNITNHAPHBIX
MPOCTYNKOB, TO €CTb HEeWCNONHEeHWe WNu HeHagnexaiiee MUCnonHeHue no BUHE paboTHUKA
' BO3MNOXXEHHbIX Ha HEero TpyaoBbiX 06A3aHHOCTEN.

8.2. 3a coBepLUEHME AUCLMMNIIMHAPHOrO NPOCTyNka K paBoTHWKY MOryT ObiTb NpUMeEHeHb!
cnepyoLlime BUAblI AUCUMNNNHAPHBIX B3bICKaHWUNA:

- 3aMevaHue;

- BbIFOBOP;

- YBOSNbHEHWE MO COOTBETCTBYHOLMM OCHOBAHUAM.

8.3. MpaBoOM HaNOXEHWs W CHATUS AUCLMNIMHAPHbLIX B3biCKaHWA obnajaeT AvPeKTop
opraHusauuu.

8.4. He3aBUCMMO OT MPUMEHEHUS Mep AUCLMNNVMHAPHOrO B3biCKaHUSA pPaboTHUKY,
'HapylwMBLUEMY TPYAOBYHK AUCLMMNIIMHY, MOXET HE BbiN/a4nBaTbCA NPeMUsa no utoram paboThl



-

|2 MEeCALl MOMHOCTBIO UMM YaCTUYHO, a Takke eMy MOXET ObiTb YMEHbLUEHO BO3HarpaxageHue
j0 uToram paboTbl OpraHM3aLK 3a rod, ecnv NPUKa3oM O HakasaHuy emy o6bABNEHSI:

- BbIroBOp (YMEHbLUEHWE NpPeMun no pesynbTtatam paboTbl 3a COOTBETCTBYOWNA NEpUos
IDEMUPOBAHNSA U BO3HarpaxxaeHus no utoram pabotel 3a rog He 6onee yem Ha 50%);

- 3ameyvyaHue (yMeHblUeHWe npemun no pesynbTatam paboTbl 32 COOTBETCTBYOLLUV
JEpUO NPEMUPOBAHUS U BO3HArpaXxaeHus no ntoram paboTsl 3a rog He 6onee 4em Ha 10%).

8.5. [10 HanNoOXeHUs ANCUUNIMHAPHOro B3bICKAHUA OT HapyLIUTens TpyAoBOW ANCLUUMIUHDI
10KHbl ObITb 3aTpeboBaHbl NMUCbMEHHbIE 00bsACHEeHUA. OTkas paboTHMKa AaTb NMUCbMEHHbIE
YOLACHEHUSA He ABNSAETCA NPEenAaATCTBUEM ANA NPUMEHEHUS AUCUMNNNHAPHOro B3bickaHua. O6
JTKka3e B Jaye NUCbMEHHbIX 0DBACHEHU CO CTOPOHbI paboTHUKa OTAEeNn KagpoB C yyYacTuem
}BUAETEenen CoCTaBnNAET akT COOTBETCTBYHLLEro COAEPXaHUA.

8.6. 3a Kaxabli OUMCUMMNNIUHaAPHBIA NPOCTYNOK Ha paboTHWKa MOXeT ObiTb HanoXeHo
[ONbKO OAQHO AUCUMNITMHAPHOE B3bICKaHMe.

8.7. MNpwukas gupeKkTopa opraHusauum o NPUMEHeHUU AUCUUNIIMHAPHOrO B3bICKaHUA C
EISEHMEM MOTUBOB ero npumeHeHus obbsBnseTcs (coobwiaeTtcs) paboTHWUKY, Ha KOTOPOro
32M0XEHO B3bICKaHWe, Noj pacnucky (C ykasaHuem AaTbl 03HAKOMIEHWS) B TPEXAHEBHbIA CPOK

OHA ero usnaHusa. B cnyyae oTkasa paboTHMKa OT noanucu OTAENOM KaapoB COCTaBNAETCA
;tDTBETCTByiOLLle‘I aKT.
| 8.8. ducumnnuHapHoe B3bICKaHWE MOXET ObiTb CHATO A0 UCTEeYeHWs roga Co AHA €ero
;nocpe,qc:TBeHHoro PYKOBOOUTENA WUNW  TPYAOBOro KOMMEeKTusa, ecnu MoABEPrHyThIN
cCUMNITMHAPHOMY B3bICKaHUIO paGOTHMK HE COBEepLUN HOBOro NMPOCTYMKa.
| 8.9. B TeyeHue cpoka AencTeMA OUCUUANIMHAPHOIO B3bICKaHUA Mepbl MOOLPEeHUs,
hcasaHHbie B NyHKTe 7 HacToAwwmx MNpasun, K paboTHUKY HE NPUMEHSAIOTCS.

9. MaTepuanbHas OTBETCTBEHHOCTb

9.1. OgHa »3 CTOPOH Tpyaosoro gorosopa (pab®oTHUK unu obLWEecTBO), MPUYUHUBLLAS
epb [Opyron cTopoHe, Bo3melwlaeT 3ToT ywepb B coorBetcTBMM € TK PO uHbIMK
AepanbHbIMU 3aKoHamu PO.

| 9.2. TpyaoBbim LOroBOPOM (AONONMHUTENbBbHbIM cornalueHuem) MOXET
ppreTnanpoeaTbcs MaTepuanbHas OTBETCTBEHHOCTb CTOPOH.

9.3. PacTopxeHve TpyaoBoro Aorosopa nocne npuyMHeHuns yuiepba He sneyeT 3a cobon
oboXOeHUss  CTOpPOH  3TOro  AoroBopa OT  mMarepuanbHOW  OTBETCTBEHHOCTW,
aycmotpeHHon TK PO n nieimn cpegepanbHbiM 3aKOHaMW.

10. TexHuka 6e3onacHOCTU N NPOU3BOACTBEHHAA CaHUTapUS

_ 10.1. PaboTHukn opraHusauumm o6s3aHbl cobnwgate TpeboBaHWA MO TEXHUKe
B£30MacHOCTY VI NPOU3BOACTBEHHON CaHNTapUK, @ UMEHHO 3arnpeLLaeTes:;

- KypeHue B MecTax, rae no coobpaxeHnsm TeXHUKM 6e30nacHOCTU U NMPOM3BOLACTBEHHOW
bal-lwrapnn Obin YCTAHOBMEH Takon 3anper;

- NPUHMMATDL NULLY Ha pabovem mecTe,
| - YHOCUTb C coboi wumywecTBo, nNpeaMeTbl WNKU MaTtepuanbl, npuHaanexaiiue
l‘pennpuﬂ'rmo 6e3 Nony4YeHns Ha TO COOTBETCTBYIOLLEro paspeLleHuns;

- NpUHOCUTL C cobon npegmMeTbl UMW TOBapbl, NpPefHa3HayeHHble ANA NpoAaxwu Ha
baﬁoqem MECTE;
| - BblBEWMBaATb ODBABNEHUA BHE OTBEAEHHbIX ANA 3TOro MecTt 0e3 COOTBETCTBYHLENO
paapemeHuﬂ

- MNPUHOCUTL C cobon wunu ynoTpedbnATb ankoronbHble HANUTKW, MNPOXOAUTbL Ha

ANPUATUE U HAaX0AUTLCA TaM B HETPE3BOM COCTOAHUN.
10.2. Kaxpgbin paboTHMK opraHusaumm o6s3aH  ucnonb3oBaTh BCe CpeacTtea

VMBUAYaNbHOM WNN KONMMEKTUBHOM 3alluTbl, UMEHLUMECHs B €ro pacnopsikKeHun, CTporo
NAaTh cneunanbHble PacrnopsiXXeHUs, OTAaHHbIE Ha 3TOT CYET.
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11. 3akn4ynTenbHble NONOXXEeHUS

11.1. B cny4yae HencnonHeHus v (MnNu) HeHagnexallero UCNonHeHns paboTHUKOM No ero
BWHE BO3MOXEHHbIX Ha Hero TpyAaoBbiX 00A3aHHOCTEM OH MOXET ObiTb nNpuBReYeH K
CUMNIIMHAPHON OTBETCTBEHHOCTUM B nopsigke, ycTaHoBneHHoM TK P® u pasgenom 8
HacTosawwmx lNMpasun.

11.2. B OTHOWeEHWN HEeKoTOopbiX KaTeropuit paboTHWMKOB, MeEpeYeHb KOTOpPbIX
YyCTaHaBnMBaeTCA 3aKOHOAATENbCTBOM PP U KOHKPETU3MPYETCH B NOKaNbHbIX HOPMAaTUBHbIX
aKTax opraHusauuu, MOXeT yCTaHaBnuBaTbCA MNOMHaA MaTepuanbHas OTBETCTBEHHOCTb 33
HeobecneyeHne COXpaHHOCTW TOBapHO-MaTepuarnbHbIX LEHHOCTEN, nepeaaHHbiX paboTHMKY
nog otyeT. B 3TOM crniyyae opraHu3auus 3aknovaeT ¢ pabOTHUKOM MUCbMEHHbIN AOroBop O
NONHOW MaTtepuanbHO OTBETCTBEHHOCTW Ha BecCb nepuog paboTbl C BBEPEHHBIMU eMy
TOBapHO-mMarepuanbHbIMU LEHHOCTAMW. HeobOoCHOBaHHLIA OTKa3 paboTHMKA OT 3aKMYeHUs
TaKOoro 4orosopa KBanupuuupyeTcsa Kak HapyLleHue TpyaoBO ANCLUUNIIUHBI.

11.3. Bonpochbl, cBA3aHHbIE C TPYAOBOW AEATENbHOCTbIO pabOTHUKOB B OpraHu3auuun, HO
HE Halle[lwne feTanbHOro oTpaxeHus B HacToswmx MNMpasunax (B TOM Yucne npasuna oxpaHbi
TPyAa, TEXHWUKKN De30nacHOCTH, NPOTMBONOXapHOW 6e30NacHOCTH, 3aLUTbl KOHUAEHUMANBbHON
wHDopMaumMM U ap.), NoApobHO pernamMeHTUPYIOTCA B MHbIX NMOKanbHbIX HOPMAaTUBHbBIX aKTax

oprasu3aumn.




